CSHK e-Portfolio Account Creation Instructions

Welcome to the College of Surgeons of Hong Kong (CSHK) ePortfolio system. Please follow
the instructions below to create your user account:

e Access the provided registration link and enter the CAPTCHA to log in.
e Click the “Start” button under “Create User Account” to begin the registration process.

The College of Surgeons of Hong Kong
FEIMIBER

Registration

Create User Account

Stage Deadline
Submit Personal Info Wed, 22 Jul 2026 18:00

e In Step 1 “Reason of application”, select whether you are applying for “Basic Surgical
Trainee” or “Part 1 or 2 Examinations”, then click the next arrow.
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Submit Personal Info / Detail
Reference Code: 6a33795d61a3d40014ab8fff

Create Account - info

Reason of application

2 Basic Information

Reason of application

Reason of application *

B Applying for Basic Surgical Trainee

3 Declaration Applying for Part 1 or 2 Examinations

e In Step 2 “Basic Information”, fill in all required fields including your Surname, Given
Name, HKID Number, Date of Birth, Email, and Mobile number. Ensure accuracy as these
are mandatory fields.
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Basic nformation |

3 Declaration

Given Name *

l

Chinese Name

HKID Number: (A123456(2)) *

[

Date of Birth *

l




In Step 3 “Declaration”, upload one of the following supporting documents:

> A certified true copy of a letter certifying registrable qualification from the
Medical Council of Hong Kong;

> A certified true copy of your Basic Medical Qualification;

> A certified true copy of a letter issued by the Faculty of Medicine of HKU or
CUHK supporting that you have completed the medical programme.

(*Copies of letters and certificates will only be accepted if they have been verified as true copies by the
medical or university official, OR a public notary, OR solicitor/lawyer, should have an official stamp
accompanying the signature. The signature (name of verifier should be stated) and hospital stamp must be
original.)

Read and check the boxes to confirm that your provided information is accurate and that
you understand the processing time of approximately three working days.
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1 Reason of application

Certified true copy of University Certificate (Basic Medical Qualification) OR A supporting letter issued by HKU or CUHK serves
as proof of fulfilling the graduation requirements for the Bachelor of Medicine and Bachelor of Surgery degree *

3 | Declaration Upload

« | confirm that the information and supporting documents | have provided are ACCURATE and TRUE. *

« lunderstand that my registration wil be processed and approved by the College Administrator, which will require
approximately THREE WORKING DAYS. *

2 Basic Information

iccessfully created, the user will receive an email notification confirming the account setup. The email will include login
s for first-time login, and guidance on accessing the system to proceed with exam applications.

code located at the top left-han d quote it
tariat at (Tel: 28718792) if you anem

Date *

‘ 18/06/2026 B X

Ensure the date is correct, then click “Submit” to complete your application.

Mark down the reference code located at the top left-hand corner of the form and quote it
for any future inquiries.

Wait for an email notification confirming your account setup, which will include your login
credentials and further instructions.

Note: If you do not receive an email notification after 3 days of submission, please contact
the College Secretariat at (Tel: 2871 8792).
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